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1. General

e The following document provides step-by-step instructions for installing Profile Anywhere (also
known as a 'Floating Seal').

e The document will guide you through to a successful Installation of Profile Anywhere in a select
email and webmail clients and other electronic documents.

e The Profile Anywhere platform supports all known browsers such as: Google Chrome, Internet
Explorer, Firefox, Opera, Chrome and others.

2. Generate the Profile Anywhere Seal in OTMS

Stepl: Generating the Seal and preparing the signature files
- Profile Anywhere

Profile Anywhere Area: |Mail Seal Type; - - 0
o — ‘¥ Sealin English v

& A Dun & Bradstreet D-U-N-5® Registered™ Business
Click here to confirm the online D-U-N-5@ Registered™ Frofile for Actherm Inc.

DUNS Registered v.18.0 May 2019
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e Right Click the Image and select “Save Picture as".
Change the file location to “c:\signatures” (Create the directory or select your own directory).
Change the file name to: “signature.jpg” and click Save.

f @ Save Picture @1

CIOME ~[ é3] [ Search signatures 2]
Organize v| Mew folder | = - ®
-
i Favorites N Me items match your search.
Bl Desktop

& Downloads E

y
= Recent Places

- Libraries
3 Documents
J‘- Music
= Pictures
i RDP
BE videos

M Computer
& Local Disk (C) -

File name: signature.jpg -

bave as type: | JPEG (*.jpg) ']

4 Hide Folders | [ Save I [ Cancel ]

e Inthe same directory (“c:\signatures”) create an empty text file by Right Click and choose New
- Text Document.

e Change the file name and Extension to: "signature.htm".

e Open the file using Right Click selecting “Open With = Notepad”.

Open with 2 2007 Microsoft Office component
B Addtoarchive.. @ Firefox
B Addto "signature.rar” ® Google Chrome
B Compress and email... @ Intenet Explorer
B Compress to "signaturerar” and email :

[[:" Microsoft Office Word
@) Microsoft Visual Studio 2008
Send to 2 ”‘_"I Notepad

Restore previous versions

Cut Choose default program...

e Add the following text into the file and Save it:
<a href="ENTER YOUR PROFILE ANYWHERE HERE"><img src="c:\signatures\signature.jpg"
style="border-style:none" /></a>
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| Signature.htm - Notepad =ai=2n X

File Edit Format View Help
<a

=<img src="c:\signatures\signature.jpg"” style="border- ]
style:none” /=</a»

e Replace the text "ENTER YOUR PROFILE ANYWHERE HERE" with the customer Profile Anywhere
URL (from the OTMS Profile Anywhere TAB).

e Each company has a unique URL.

&} A Dun & Bradstreet D-U-N-5& Re)istered™ Business
Click here to confirm the anline D-U-N-S& Reqgistered ™ Profile for Auto Long Electric Industries Co., Lid.

This is the line of code to use:

hitps /idunsregistered. dnb.c omyDuns Register&dProfiesnywhers. aspx TRey 1=3078228&Palrea=5y stem

Step 2: use the file in Lotus Notes.

e Open your Lotus Notes mail file, and choose Tools - Preferences. Switch to the Mail - Signature
tab, and click on "HTML or Image File". Click the Browse button, and select the file you saved

earlier.

e Inorder to find the file, you may have to change the file type box from text to HTML, and click
OK.

e Compose a new message. You should see your new signature file at the bottom.

3. Special Handling

e Profile Anywhere’s built in security mechanism prevents use of the Profile Anywhere hyperlink in
a website. If the hyperlink is used in a website, the profile window will display an error message
indicating that Profile Anywhere seals are not for use in websites.

This advanced security mechanism allows for exceptions in the case of Webmail applications
such as Gmail. If an error message is displayed, the URL can be added to the exception list (Use
the OTS Support Ticketing System to communicate your request).
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e  Generally when copying the seal from the “Profile Anywhere” Accordion in OTMS, the hyperlink

to the profile is copied automatically with the image. In case the hyperlink is not copied, you can

manually copy it from the OTMS “Profile Anywhere” Accordion:

Company Name

Mative Company Name

r Websites

r Profiles

k Listing

» Global Directory

English ¥ + Profile Anywhere
'rofile Anywhere Area: |Sy: Seal Type - - o
Contact Profile Anywh rea; [System A v——r English v
Corporate Information
e — 82 A Dun & Bradstreet D-U-N-5® Registered™ Business
Quality Click here to confirm the online D-U-N-S& Reqistered™ Profile for Auto Long Electric Industries Co., Ltd.
Finance Thig is the line of code to use:
[r‘nps:-’.-’:Lrsregistere:.cr‘b.: em/DunsRegisteredProfilesnywhere.aspx ?Key 1=3078228&Palrea=System I h

Contract:

ontracts Profile Types: Selected Profiles:
Languages BASIC PROFILE TWENG

Administration BASIC PROFILE TW CHINESE

D&B Data

4. Microsoft: Word, Excel, PowerPoint

e In OTMS: Copy the Profile Anywhere image with the link (Right click 2 Copy) and paste it into
the office document.

e To ensure that the link was copied, right click the Profile Anywhere Seal and select "Edit
Hyperlink". In case and the "Edit Hyperlink" button doesn’t appear, right click the Profile
Anywhere Seal and select “Hyperlink", then type in the hyperlink in the “Address” text box. The
company hyperlink can be found in the “Profile Anywhere” accordion in OTMS.

5. PDF Documents

PDF can contain hyperlinks; therefore PDF documents can contain the Profile Anywhere (Floating Seal)
image and hyperlink.

6. Other Electronic Documents

The Profile Anywhere seal can be placed in any electronic document that accepts images and
hyperlinks. The Profile Anywhere seal with hyperlink needs just to be copied into the document.

7. Email Programs

7.1 Office 365

To make a signature with Profile Anywhere, follow the steps below:
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e Save the Profile Anywhere seal image to your computer.

e Sign in to Office 365

e Click the gear icon ¢ in the upper right hand side.

e Select options from the menu that will have appeared

I - KX

Office 365 settings

Refresh

Automatic replies
Calendar appearance
Display settings
Manage add-ins
Manage connectors
Offline settings

Change theme

I Options I

e  Click “Email Signature” in the left side menu.




(© Options

Mark as read
Message options
Read receipts
Reply settings
Retention policies

4 Accounts
Block or allow
Connected accounts
Forwarding
POP and IMAP

« Attachment options

Attachment preference

Storage accounts
« Layout

Copuarcaiiono

= Ssave X Discard

Email signature
Automatically include my signature on new messages | compose

Automatically include my signature on messages | forward or reply to

I Email signature

M B I U Ay A & A = = v
|

Focused inbox
Link preview
Message format

Meszane lict

e Select both option “New Messages” and “forward/reply”.

H Save X Discard

Crrail clymat
| — L= T L™

-\_il":::l Ty

+| Automatically include my signature on new messages | compose

+' Automatically include my signature on messages | forward or reply to

] B8 I U

M K & A = =V

e  Paste the image (the profile anywhere image) under the Email signature text area and select the

profile anywhere image.




Automatic replies

Clutter H save ¥ Discard

Undao send | .
Inbox and sweep rules Emal Slgnature
Junk email reporting

Mark as read

«| Automstically include my signature on new messages | compose

Message options «*| Automatically include my signature on messages | forward or reply to

Read receipts
Reply settings B I U M A & A = = Vv

Retention policies

4 Accounts
Block or allow
Connected accounts
Forwarding

POP and IMAP

4 Attachment options

Attachment preference

Storage accounts
4 Layout
Conversations

Email signature

Frrcad inhnw

Go to more tools and then enter the profile anywhere 'one line of code' using hyperlink option
and click Ok.

tions
Automatic replies

Clutter H save X Discard

Undo send | .
Inbox and sweep rules Emal Slg nature
Junk email reporting

Mark as read

+/| Automatically include my signature on new messages | compose

Message cptions +| Automatically include my signature on messages | forward or reply to
Read receipts
Reply settings B I U M A & A = =

Retention policies

<

POP and IMAP

—€ 3=
counts -
Block or allow = = =
Connected accounts (= (?)2
Forwarding —
x X
)

tachment cptions

Attachment preference

i
=

Storage accounts

wvout (-)

2
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Insert link

URL: y1=3056]

® Return to home page, Click new compose mail and now you will able to see the signature.

= Send B Attach Discard ss» Ll
To - o OTSSupport X Bcc
Cc

& A Dun & Bradstreet D-U-M-58 Registered™ Business
Click here to confirm the online D-U-MN-5& Reqistered™ Profile for SAMPLE

7.2 Outlook 2013

e First Click Outlook2013 and select File menu in the top corner.

B = -
FILE HOME SEMD / RECEIVE FOLDER VIEW McAfee E-mail Scan
(=1 %IQHWE x o f_\ o . U Move to: 7
Ijl ] % fFa Meeting o
'H'E ¥ rlean Up~ &4 a Team Email
Mew  MNew Delete  Reply Reply Forward [3 -
Email Ttems~ o Junk~ Al FEMore~ | Reply & Delete
Mew Delete Respond v
<
4 Favorites | Search Current Mailbox [Ctrl=E] P
Sent Items Al Unread By Date
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e Now Click Options menu and the Outlook Options dialogue box will be displayed.

©

Account Information

Open & Export

Save As
4 Add Account
Save Attachments

F‘ Account and Social Network Settings
ady

AL Change settings for this account or set up more
Account connections.
Settings - Access this account on the web.

Office Account

Connect to social networks.

Options

2i Automatic Renlies (Out of Office)

e Now click the Mail option located in the left side menu, and locate the ‘create or modify
signatures for messages’ option in the right side main window.

Outlook Options

General N . .

B Change the settings for messages you create and receive,
Mail
Calendar Compose messages
People /ﬁj Change the editing settings for messages. Editor Options...
Tasks Compose messages in this format: |[HTML IE'
Search
Language ABC [[] Always check spelling before sending l Spelling and Autocorrect... l
Advanced Ignore original message text in reply or forward
Customize Ribbon . o =

_'3 Create or modify signatures for messages.

Quick Access Toolbar
Add-Ins ¢ . !

A « Usestationery to change default fonts and styles, colors, and backgrounds, [ Stationery and Fonts... l
Trust Center

e Now click the Signatures button located in beside of the ‘create or modify signatures for
messages’ option.

m
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Qutlock Options
General & i i I
E—: Change the settings for messages you create and receive.
Mail
Calendar Compose messages
People /ﬂj Change the editing settings for messages. Editor Options... 3
Tasks Compose messages in this format:
Search
ABC [ Always check spelling before sendin [ Spelli d Aut ct. l E
Language Alway: P 9 g9 Spelling and Autocorrect...
Advanced Ignore original message text in reply or forward

Customize Ribbon
Quick Access Toolbar
Add-Ins

Trust Center

e The Signatures and Stationary dialogue box will be displayed, now in order to add new

Outlook panes

_._? Create or modify signatures for messages.

signatures, click the New button.

A’% Use stationery to change default fonts and styles, colors, and backgrounds.

[ Stationery and Fonts... l

Signatures and Stationery

E-mail Signature | Personal Stationery

[0 (menl

Select signature to edit

Edit signature
Calibri (Body) 11 |B I u

Automatic

Choose default signature

E-mail account:
New messages: (nane)

Replies/forwards: |ingne)

EEIE]

| »

e Paste the image (the Profile Anywhere image) under the Edit signature text area and click on the
icon which is marked in “red” below. Then enter the profile anywhere 'one line of code' and click

the [OK] button.

10
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Signatures and Stationery @
E-mail Signature | Personal Stationery

Select signature to edit Choose default signature

OTSSupport » E-mail account: |3 aceelans@dnb.com Izl
Mew messages: {none) |Z|

Replies/forwards: (none)

-

[ Delete ][ Mew ][ Save ][ Rename ]

Edit signature

CalioriBody)  [+]11[+]| B I U sutomatic  [+]|[E] = = | Epusiness card | [
W

-'& A Dun & Bradstreet D-U-N-5® Registered'” Business
- Click here to confirm the online D-U-N-S& Registered™ Profile for SAMPLE REPORT (TAIWAN) LTD.

[ OK l [ Cancel

e Now your personal signature will appear at the end of every email you send.

e  Click new email option on your Outlook, then your Profile Anywhere Seal will appear as
signature at the bottom of the email.
To... OTSSupport; |
Send
Cc...

Subject

& A Dun & Bradstreet D-U-N-5® Registered™ Business
Click here to confirm the online D-U-N-5& Reqistered™ Profile for SAMPLE REPORT (TAIWAN) LTD.

7.3 Outlook 2010

e  Click the Office button, and the go to Outlook File > Options. The Outlook Options dialogue box
will be displayed.

11
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Outlook Dptions SR ‘

General - : e
|_& General options for working with Outlook

Flail
Calendar User Interface ophons
Contacts il Show kind Toolbar on selecion 't

¥ Enable Live Preview
Tasks

Color scheme:  Default El

i
el e ScreenTip style: | Show feature descriptions m ScreenTips El
Seanch
Personalize your copy of Microsoft Office

Mobile

LiEF pames | A
Language

Initials: &
Advanced
Customize Ribbon i
Quick Access Toolbar J'l Make Outlook the default program for E-maal, Contacts, and Calendsr Drefault Programs..,
Add-Inz
Trust Cenler

[ ok ][ canem |

e Then, click the Mail option located in the left side menu, and locate the ‘create or modify

signatures for messages’ option in the right side main window.

Ourtlock Options = = S——— I

General

| kil
Calendar
Contacts
Tasks
Hotes and Jowmal
Search
Mabilz
Langusge
Agvanced
Customige Ribbon
Quick dccess Toolbar
bdd-Ins

Trust Center

Ez Change the settings for messages you create and receive,

Comporse Metsages

ﬁ; Change the editing settings far messages.

[=]

Compoie messages in this format: | HTML

Eortor Options,..

k

|| Awmays check spelling before sending
[¥] Jgnare sriginal message test in reply of forwand

spelling and Autocarreet. . b

)ﬂ lrﬂl! ar madify signatures for messages.

Signatunes..

& Use stationery Lo change default fonls and styles, calars, and backgrounds,

Messadge amival
When hew masiages armve:
[ [#] Play 3 sound
[¥] Briafly charge the pointer
[ show an envelope icon in the notification area
[¥] Display a Desktop Aler far mew items in tha primary Inbax

Sationery and Fonls,..

| Desktop At Settings... | |

Cox ) [conem ||

12
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® Then, click the Signatures button located in beside of the ‘create or modify signatures for
messages’ option. The Signatures and Stationery dialogue box will be displayed. Click the New
button to add new a signature.

Signatures and Stationery & M

| E-mat signature | pensonal Statanery |

Select signature to edit Choose default signature

| Emalaccount: g bes@hotmail,com |Z|
New messages: | (none) [=]
[=]

Repliesforwards: | none)

Edif signature
Calibri (Body) 11 B

I 10 Austomat

[ o Cancel

e Paste the image (the profile anywhere image) under the Edit signature text area and click on the

icon which is marked in “red” below. Then enter the profile anywhere 'one line of code' and click
the ok button.

Signatures and Stationery @
E-mail Signature | Personal Stationery

Select signature to edit Choose default signature
ITF Support

ot support ____________________________J§

-

E-mail account: | gatchaM@DNE. com E
New messages: | (ngne) E

Replies/forwards: {none)

Delete | [ mew || sawe || Rename |

Edit signature

Calibri (Body) E 11 E| B I U Automatic EH

8,) A Dun & Bradstreet D-U-N-5® Registered™ Business

= ‘,E_Elﬂusiness Card ‘ E

Click here to confirm the online D-U-MN-5& Registered™ Profile for Auto Long Electric Industries Co., Ltd.

>

e Now your personal signature will appear at the end of every email you send.

13
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Click new email option on your Outlook, then your Profile Anywhere Seal will appear as

[ ]
signature at the bottom of the email.
S | = el - R Azzase SHTRL - -
_l_.l P a4 e Opd=ar Faemall Tongt [y a
Rl @8 0 mwnree W
1 4 - - —_— I_- 'JI J i - 2 .. 3 .I-
. - Sl g e i gt - B Liva bmg

g ] P

& A Dun & Bradstreet D-U-N-58 Registered™ Business

Click here to confirm the online D-U-WN-58 Beqistered™ Profile for Actherm Inc.

7.4 Outlook.com
To make a signature with Profile Anywhere, follow the steps below:

e Generate the Profile Anywhere in the OTMS, and save it to a location on the web. Copy the

image from the web location.
+ Profile Anywhere

Profile Anywhere Area: |Mail Sez pe; - -
o Seal in English

& A Dun & Bradstreet D-U-N-58 Registered™ Business
Click here to confirm the online D-U-M-S& Reqgistered™ Profile for Actherm Inc.

e  Open Windows Live outlook.

e  Find the “Options” link in the upper right corner of your Inbox, and click it. The “Reading pane

settings” menu will appear

Feading pane
e
®Right

®Bottom

e Click the “More mail settings” menu link. You will now be taken to the “Outlook Options” page.

14
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Feading pane
80T
®Right

®Eottom

More mail settings

Help

Feedback

e Inthe “Outlook Options” page, find the “Writing email” sub heading located halfway down the
page. Click the “Message font and signature” link. And then click the “Personal email signature
link” directly below this sub-heading.

Writing emai

Message font and signature

Reply-to address
Saving sent messages

Attachments

e You will now be taken to the “Personal email signature” page. Here, you will find a simple
Microsoft Word-like editor for adding, formatting, and linking text to use for your default e-mail
signature.

15
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[f vou'd like to hawve a signature added to the bottom of each message you send, enter it below

1 m— -

B/ U A A A £ T iE 5«1+ =5 = = @ Richtet -

e Theimage must be on a web server, i.e. its address must start with "http://". You cannot use an
image that resides only on your hard disk.

e Ifyou use an image uploaded to a free image hosting service: Click on the image Link the image
to the image's page address at the free image hosting service

e Return to the tab or window with your Outlook “Personal email signature” editor page. In the
signature editor menu bar, click the arrow next to the words “Rich text” and select “Edit in
HTML” from the drop down menu. The text editor box will change to an HTML editor box.

Rich text v

Rich text

I Edit in HTML

Plain text

e Copy the HTML Code link to your image. Your one line of code should now look something like
this.

e <a href="http://imageshack.us/photo/my-images/5/dranywhere1221020121331.jpg"/><img
src="http://imageshack.us/a/img5/3797/dranywhere1221020121331.jpg"/></a>

e  (lick the Save button

e Return to your inbox, and send an e-mail to yourself.

16
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Hi Outlook | w Send Savedraft Spellcheck Options ¥ Cancel

Fq oo Add a subject
urllplhcﬂ;.'.l.l.l- E0T

Bl UMAAZIEEHEESTE®O

Artach files f

O BEE

Type vour message here

&- A Dun & Bradstreet D-U-N-58 Registerad™ Business
Click here to confirm the online D-U-N-58 Reqistered™ Profile for Acthem Inc

7.5 Mac OS

To make a signature with Profile Anywhere, follow the steps below:

e Generate the Profile Anywhere in the OTMS, and save it to a location on the web. Copy the

image from the web location.

+ Profile Anywhere

rofile Anvwhers Ares i Sag] Tyne:
Profile Anywhere Area: |Mail Seal Type: Seal in English ¥
& A Dun & Bradstreet D-U-N-5® Registered™ Business

Click here to confirm the online D-U-N-S& Registered ™ Praofile for Actherm Inc.

e  Open mail app and Click Mail | Preferences Option

IO File  Edit View Mai

About Mail

Preferences... B:E,)
Provide Mail Feedback...
Services [ ]
Hide Mail 3B H
Hide Others C3EH
Show All

Quit Mail #®0

4

e Inthe Mail Preferences window, click the Signatures icon.

17
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Signatures

] @ @™l B L [[|£|E

| Geperal Accounts RS5  Junk Mail Fonts & Colors Viewing Composing |Signatures] Rules |

All Signatures
b 0 signatures

\ ) O signatures

| “=1| Dnb

|TH Always match my default message font
o (Helvetica 12)

4k

Choose Signature: = None

Place signature above quoted text {3}

e If you have more than one email account, select the account for which you want to create a
signature.

e  Click the plus (+) icon near the bottom of the Signatures window

18
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| g
General Accounts RSS5  Junk Mail Fonts

/. All Signatures My Signature

1 signature

Dnb

0 signatures

hr

A 1 [ bl i
AR L ) .l =

& Viewing Composing | Signatures Rules

& Colors

Thanks & regards,
DNB User

Always match my default message font
(Helvetica 12)

Choose Signature: None

v/ Place signature above quoted text

Open a Finder window. In the menu bar on the very top of your screen, click "Go". With the "Go"

menu displayed, click and hold the "option" key on your keyboard to toggle the visibility of
"Library" in the menu. Go ahead and select the "Library" option which will open a new window.

Enclosing Folder

=l All My Files
% Documents

A Desktop
% Downloads
% Home

itij Library

= Computer
@ AirDrop

= Network

e  Drill down to "Library > Mail > V2 > MailData > Signatures". You should see a file with the
extension .webarchive in here. Which we will soon replace with our fancy HTML version.

19
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Note: Make note of the signature file name (copy the file name) this will be used in the upcoming

Steps.
Signatures
“ 28 = [l i | | ¥ -
Back View Action Arrange Search
FAVORITES [ Google - vz » (] EWS-10960...hnology.com ~ || Accounts.plist % AE6AGA4ED-...3.webarchive
E All My Files | [ iMovie » [ EWS-Selvara...ver.dnb.com © | AvailableFeeds [2) SignaturesByAccount.plist
= [ Input Methods » [ EWS-selvara...ail.dnb.com ' AvailableFeeds-shm
oy (T [ Internet Plug-Ins » (2] Mailboxes » 5 AvailableFeeds-wal ——
o Applications | [ iTunes » ("] MailData » [| BackupTOC.plist
[ Desktop ] Keyboard Layouts » [ Rss. » _° DefaultCounts
(2 Keychains L _ Envelope Index
9 Documents [ LaunchAgents » " Envelope Index-shm
© Downloads [ Logs » ' Envelope Index-wal
& Movies [ Mail > [L) FlagMailboxes.plist
. [ Mail Downloads " | LSMMap2
J3 Music [ Mobilesafari » [] MessageRules plist WEB
Pictures [ PreferencePanes » [[| OpenedAttachments.plist
Y vijay (] Preferences b (] signatures S
[ Printers » [) smartMailboxes.plist Name AEEAGAED-GOBG-4664-8
: 2FB-7BFASCAF7A33.weba
- [ PubsSub » ' SmartMailbo...plist.backup rchive
SHARED [ safari » [} Versioneds.. .ailboxes.plist Kind Web archive
= [ Saved Application State ) Versioneds....plist.backup Size 953 bytes
%J =l [ screen Savers " Created Today 4:41 PM
[=) dnblap018 [ sounds » Modified Today 4:41 PM
{5 dnblap020 [ Spelling K Last opened Today 4:41 PM
= -] s IS

The image must be on a web server, i.e. its address must start with "http://". You cannot use an
image that resides only on your hard disk.

If you use an image uploaded to a free image hosting service: Click on the image Link the image
to the image's page address at the free image hosting service

Copy the HTML Code link to your image. Your one line of code should now look something like
this.

<a
href="https://dunsregistered.dnb.com/DunsRegisteredProfileAnywhere.aspx?Key1=3100237&P
aArea=Systems'><img
src="http://imageshack.us/a/img5/3797/dranywhere1221020121331.jpg"/></a>

Create your signature in your HTML editor of choice.

20
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(New Document)

- untitled text 4 = I

<br=

=div=
<p=Thanks, </p=
=a href="http://imageshack.us/photo/my-images/5/dranywherel221628121331. jpg"/>

<img src="http://imageshack.us/a/img5/3797/dranywherel221020121331. jpg" /=

</a=

</div=

</br=

M o= W s W R

Bl6 (none)} + |Unicode (UTF-8) =~ |Unix(LF) ~|[] 201/25/8 A

e Once you have your email signature designed and laid out just as you like, save the file to your
Documents and call it "mail_signature.html"

e  Open Safari, drag your newly created "mail_signature.html" file into the Safari window. You
should now see your signature in Safari.

9 @ 3 file: /] jUsers /DNE/Documents/mail_signature, htmi

& an Apple Choud Facebook Twwliter Wikipedia ¥ahoo! News ¥ Popular ¥ '

Thanks,

& A Dun & Bradstreet D-U-N-5® Registered™ Business
Click here to confirm the online D-L-IN-S& Begistered™ Profile for Actherm Inc.

e  With Safari open and your signature visible, click on File in the top menu, and select "Save
as..." Make sure that the "Web Archive" is selected in the format menu and save your signature
as a .webarchive (Paste the file name which you have copied earlier in step) to your "Library >
Mail > V2 > MailData > Signatures".

21



mail_signature.html

| € file:///Users/DNB/Documents/mail_signature.html

Apple iCloud Facebook Twitter Wikipedia Yahoo! News ¥ Popular ™

“"AEGAG4ED-69B6-4664-82FB-7BFASCAF
7A33.webarchive” already exists. Do you
want to replace it?

A file or folder with the same name already exists in
the folder Signatures. Replacing it will overwrite its

FAVORITES * current contents.

# Applications [ cancel | || Replace |
[l Desktop

[ Documents [ ] MailData > Envelope Index-shm

o Downloads [ rss [ Envelope Index-wal

H Movi FlagMailboxes.plist

ovies LSMMap2

.r: Music MessageRules.plist

&) Pictures OpenedAttachments. plist
=— (] Signatures

CLIADED

SmartMailboxes.plist

SmartMailbn  nlist. hackun

' AEBAB4ED-...3.webarchive

SignaturesByAccount.plist

[_| Hide extension | New Folder |

Format: | Web Archive ™

Saves text, images, and other contant of this page.

| Cancel | |

Save |

e Restart the Mail.app and go into the preferences Mail > Preferences > Signatures. You should
see something very similar to this screenshot.

] @ =B fal

General Accounts RS5 Junk Mail

Fonts & Colors

Signatures

L = I

Viewing Composing

o

Signatures

At
A
SN
Rules

All Signatures
1 signature

| @z Dnb

== 0 signatures

My Signature

[ | Always match my default message font

(Helvetica 12)

Choose Signature:

None =

IET Place signature above quoted text

(~)

e Click on Red Marked button.
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REGISTERED™

sy Dhelrimg Foiningy Ta
Ce
Sultject

From DxBTen < DNBTesfidnbooms> & Ronatore | by Sagaature

Trarka
& A Dun & Bradstreat D-U-N-58 Registerad™ Business

Click here to confirm fhe online D-U-N-58 Registersd™ Profile for Acherm Inc

o Jeonii E-Rbail

7.6 Gmail

This installation can be done using Firefox or Opera browsers (Do not use Internet Explorer). To make an
email signature with a Profile Anywhere seal follow the steps below:

e Save the Profile Anywhere seal image to your computer.

e Logon to Gmail

e Click the gear icon n in the upper right hand corner.

e Select Settings from the menu that will have appeared

> g~ |
Display density

Comfortable (on larger displays)
Cozy (on larger displays)
v Compact

Themes

Help

e Navigate to “Labs”

e Onthe Google Labs page, find “Inserting Images” and “Canned Responses” and enable them
both.
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D-U-N-S°
REGISTERED™

General Labels Inbox Accountsand Import Filters Forwarding and POP/IMAP Chat Web Clips | Labs | Offline

Themes

Enabled Labs

Choose canned response... Canned Responses
by Chad P ) Disable
RTFM
Status report template Email for the truly lazy. Save and then send your Send feedback
'[_30‘1"‘"” troll commaon messages using a button next to the
compose form. Also automatically send emails using
filters.
&= Inserting images
o by Kent T ) Disable
. Allows you to insert images into a message body. You  Sand feedhack
chart \L' J can upload and insert image files in your computer, or

insert images by URLs. This lab will not work if you
have offine enabled.

e Navigate to the end of the page and save the changes.

Save Changes ||[ Cancel ]

e Goto “Compose Mail” and make sure you have no signature. Then click enter a number of time
(e.g. 15 times.), to allow some empty lines.

e  Click the small picture button. [

® Upload the Profile Anywhere seal image that you saved earlier.

Add an Image []

@ My Computer Upload an image

© Web address (URL)

e After the seal image appears, select the image, click on the "Link" button, and paste the Profile

Anywhere link.
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Edit Link [x]

D-U-N-S°
REGISTERED™

Text to display:

Link to-

@ Web address I unsprofile_dnb.com/DunsRegisteredProfileAnywhere aspx?Key1=3059605] I

© Email address Test this link

Not sure what to put in the box? First, find the page on the web that you want to link
to. (A search engine might be useful) Then, copy the web address from the box in your
browser's address bar, and paste it into the box above.

e C(Click "Canned Responses". A drop-down menu will open.

e Click "New Canned Response..." and save your Profile Anywhere signature with a descriptive
name such as "Profile Anywhere".

-

The page at https://mail.google.com says: ﬁ
w
0 Please enter a new canned response name:
Canned responses ¥ Profile Anywhere
Save = [ QK l ’ Cancel
Mew canned response. .. —_I
1

e Once you have saved your signature, make sure it is saved by clicking “Canned Responses” again
and checking that the name you saved appears. After this you may discard the mail.

Eanned responses ¥
Insert

Profile Anywhere
Save

Profile Anywhere

Mew canned response. ..
Delete

Profile Anywhere

e  Once the installation is done your Profile Anywhere signature will be available in all browsers.
e To use your Profile Anywhere signature, select “Compose Mail”.

e C(Click “Canned Responses” and select your saved Profile Anywhere signature.

Step 1
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D-U

{=€]

5

TER

D™

Send Save ND\I Discard

Inbox (382) =

Buzz @ T

Starred ¥y

Sent Mal Add Ce | Add Bee

— Subject:

Personal &P Attach afile Canned responses v

Travel el = = =

5 morey B 7 UFT D EEesIZEEEMWSS =L 0 PlanTex Check Spelling v

Contacts

Tasks ! |
- Send SMS

Canned responses ¥
Insert

Profile Anywhere
Save

Profile Anywhere

Mew canned response. ..
Delete

Profile Anywhere

Step 3

Sapra] S i Discwsd  Dwall sutonmved ol 19,31 Al (0 mnules age)
Inkoan (397) Tac
Duzz 0 =
Slaoed W
i 2ol | ammi
Deaf (104 Subject:

J Parsmnal o Aitach a e Carved responses v 1
o B S U T TRT Y S EE RN EE LM W P
T;__” & A Dun & Bradstreet D-U-N-S& Registered™ Businass

- Send SMS Click here to confirm the online D-U-M-S@ Reqistered™ Profile for Actherm Inc.

7.7 Yahoo!

To make a signature with Profile Anywhere, follow the steps below:

e Generate the Profile Anywhere in the OTMS? and save it to a location on the web. Copy the
image from the web location.

IThe image must be on a web server, i.e. its address must start with "http://". You cannot use
an image that resides only on your hard disk.
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’ D-U-N-5°

REGISTERED™

- Profile Anywhere

Profile Anywhere Area: |Mail Seal Type; - - o
o ‘¥ Sealin English A

& A Dun & Bradstreet D-U-N-5® Registered™ Business
Click here to confirm the online D-U-M-S& Registered™ Profile for Actherm Inc.

e Open Yahoo! Mail.
e Select Options | Mail Options from the top right navigation area.

What's New? - Mobile Mail - Options~
Mail Options

Mail Plus

Switch to All-New Mail

= .ﬂl“ﬁll Il ™ Mg S

e Go to the Signature category.

e Select "Show a rich text signature".

Don'tuse a signature |L]

Don'tuse a sig

Show a plain text signature
Show a rich text signature

e Follow the Rich Text link, if available.
e Position the cursor where you want to insert your image.
e Click on "paste".

Show a nch lext signature -

SansSenf1  ~[ 10 ~ [=-lx-=-J o]

& A Dun & Bradstreet D-U-N-58 Registered™ Business
Click here to confirm the online D-U-N-58 Registered™ Profile for Actherm Inc.

e  After the image appears, hover your mouse over your Profile Anywhere and click on the

"Hyperlink" button. E
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’ D-U-N-S5°

REGISTERED"

e  Enter your profile link URL.

Fleaze enterthe URL for the link to point to:
http:iGotcsswebsite01.sgtpsmanseal ¢

Ok ] ’ Cancel

e (lick 'Save' button.

f" Appand a signature to the emails you send EI

Show a nch text signature -

Sonesert1 - 10 - (I (== = F-

& A Dun & Bradstreet D-U-N-58 Registered™ Business
Click here to confirm the enline D-U-M-58 Reqistered™ Profile for Actherm Inc.

e Compose new mail

e  Check that your Profile Anywhere attach to your mail automatically.

Send Cancel Save az Dran

o +
cC + Add BCC
SUBJECT
& amsenments | E) Emotcons | G Fermat Swi

& A Dun & Bradstreet D-U-N-5& Registered™ Business
Click here to confirm the enline D-U-N-S& Regislered™ Profile for Actherm Inc.

--- END ---

28



	1. General
	2.  Generate the Profile Anywhere Seal in OTMS
	3. Special Handling
	4. Microsoft: Word, Excel, PowerPoint
	5. PDF Documents
	6.  Other Electronic Documents
	7. Email Programs
	7.1 Office 365
	7.2 Outlook 2013
	7.3 Outlook 2010
	7.4 Outlook.com
	7.5 Mac OS
	7.6 Gmail
	7.7 Yahoo!


